
Step 1

Login using your username & 
Password

Limit Sign-Off – Initiating Approval of Accounts



Step 2
Limit Sign-Off – Initiating Approval of Accounts

Click on “New Limit Sign-Off” 

Debtor 1

Debtor 2

XXXXXXXXXX

XXXXXXXXXX



Step 3
Limit Sign-Off – Initiating Approval of Accounts

Click on “Start” to begin



Step 4
Limit Sign-Off – Initiating Approval of Accounts

Click on the dropdown to select 
the debtors company type and 
proceed search their company on 
the live CIPC database

Complete their company details 
and click save



Step 5
Limit Sign-Off – Initiating Approval of Accounts

Complete your request details

Select the application type (e.g 
Insured, Uninsured customer)

Select the relevant user whom the 
application must be sent to for 
approval

Click “save” proceed



Step 6
Limit Sign-Off – Initiating Approval of Accounts

Add supporting documents that 
the approver will be able to review 

Add a note for the approver and click 
save.

Click here to send the application for 
approval
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